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	Samarth Serial Number
	
	

	6.2.1
	Administrative Responsibilities within college
	*HOD

*Hostel Warden,

*Coordinator/ Members- IQAC, NAAC, RUSA

 *Nodal Officers – UGC, AISHE, SWAYAM, NIRF, Scholarships 

*Faculty holding positions of various Committees (Discipline; Admission; Purchase etc.)

*Faculty involved in the preparation of master time table,

 *Website Management Committee

 *Faculty holding positions of Staff Club; 

	6.2.2
	Administrative Responsibilities outside college
	Board of studies- Member/ convenor

RDC

Syllabus Preparation Committee

Other responsibilities given by University

· Please upload the supporting document to verify it.


	6.3.2
	Involvement in University/College Student-Related Activities/Research Activities

(Administrative Responsibilities, Student related co-curricular activities, College Management Committees)
	*NSS Programme Officer, 

*NCC Officer, 

*Rovers/Rangers In-Charge

*IIC- President and Members

*Faculty involved in various Cells/Clubs such as Anti-ragging, Placement, Women Cell, Cultural Club

*Departmental Association (विभागीय परिषद) in-charge and Member

*College Alumni Association, 

*Extension activities coordinators

 *Staff Editor of College Magazine, 

*Staff accompanying students for Study Tour/arts/ sports events

*Convenor/Editor/Subeditor of Seminar Souvenirs Faculty in charge of Extension and Outreach programmes 

*e-Library in-charge and members

 *Faculty involved in preparing Participatory Learning modules/Interactive course/Case Studies

*Faculty involved in Developing and imparting soft skills/ communication skills/personality development courses/psychological counselling modules; 

*e-content (developed in 4 quadrants) per module MOOCs (developed) per module /lecture 

* Faculty involved in Mentoring, Industrial/Institute visits Community work such as values of National Integration, Environment democracy, socialism, Human Rights, Peace, scientific temper; flood or, drought relief, small family norms etc., Census work, waste management, organic farming, social forestry, NGO related activities





                                                Date: 
6.2.1 Active Participation in Different Administrative Committees of College
  This is to certify that Dr./Mr./Ms………………. Assistant Professor/ Associate Professor/Professor of …………………department, worked as active member in following committees during the session…………..

	Duration

From (DD/MM/YY) to (DD/MM/YY)
	Committees in which Administrative Responsibilities assigned
	Role


	
	
	

	
	
	

	
	
	


              (Prof. R. C. Yadav)                    



      Coordinator, IQAC
           Principal





    










Date: 
6.2.2 Administrative Experience Outside the College

  This is to certify that Dr./Mr./Ms………………. Assistant Professor/ Associate Professor/Professor of …………………department, worked as active member in following committees in during the session…………..

	Duration

(DD/MM/YY)
	Nature of Participation


	Work Details

	
	
	

	
	
	

	
	
	


              (Prof. R. C. Yadav)                    



      Coordinator, IQAC
           Principal

Date
6.3.2 Active Participation in University/College Student-Related Activities/Research Activities
 This is to certify that Dr./Mr./Ms………………. Assistant Professor/ Associate Professor/Professor of …………………department has performed the following duties of college/university during the session………..
	From (DD/MM/YY) to (DD/MM/YY)
	Nature of Activity (Administrative responsibilities, Student related co-curricular, extension and field based activities, College management responsibilities)
	Level

(National, State, College, District)
	Description

	
	
	
	

	
	
	
	

	
	
	
	


                 (Prof. R. C. Yadav)                    



      Coordinator, IQAC
           Principal


6.3.3 Examination Duties, Evaluation and Question Paper Setting 

This is to certify that Dr./Mr./Ms………………. Assistant Professor/ Associate Professor/Professor of …………………department has performed the following duties of National/State/ District/University/ College during the session………...

	Level

(National/

State/

District/

University/

College)
	Duration

DD/MM/Year to DD/MM/Year 
	Invigilation in UG and PG exam

Each meeting of annual and semester examinations ~ 4 hours
	Question paper setting (no.)
	Evaluation of answer script of university exams

(no.)
	Act as internal/External examiner of university exams
	Others 
(Assistant Superintendent/

Invigilator/

Observer/Static Magistrate)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


*If performed the duties assigned by University/ District/State/National Level, kindly enclose the supporting document for verification.

           (Prof. R. C. Yadav)              Examination in-charge

Coordinator, IQAC
      Principal


	Name of registered student
	Examination Roll No.  
	Class/ Semester
	Topic of work
	Registration date
	University
	Status

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


                                                 7.2.2 UG Research Guidance 
Name of Faculty:





Department:
Session:

           (Prof. R. C. Yadav)                   Department in-charge
         Coordinator, IQAC
      Principal


                                                 7.2.2 PG Research Guidance 
Name of Faculty:





Department:
Session:

	Name of registered student
	Examination Roll No.  
	Class/ Semester
	Topic of work
	Registration date
	University
	Status

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


           (Prof. R. C. Yadav)                 Department in-charge   
      Coordinator, IQAC
      Principal


